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2016-2017 RCAEOP President’s Message by:  Xochitl Trujillo   

Become Innovative and Grow Professionally With RCAEOP 

I’m happy to say that it was an honor to have served as the 

RCAEOP President for the 2016-2017 school year. I was very 

fortunate to have worked with such talented board members 

this year.  We sure came together as a team and in return had 

great workshops throughout our school Districts. 

Thanks to all our board members for the positive turnouts at 

each and everyone of our workshops. Our last workshop of 

the year was “Emotional Intelligence for Working in Teams.” It 

was held at Hemet Unified High School District and I am hap-

py to say we had 45 people in attendance. We received so 

many positive comments on all our workshops. We saw many 

new faces this year and hope to continue to see many more. 

To end with a high note, we held our Bosses’ Night at      

Monteleone Meadows. Once again we were able to raise 

enough money to offer three (3) $1,000 scholarships to our 

students. We also had an awesome performance from the 

Hemet High School Dance Team. We had an amazing turnout 

and received a good amount of positive remarks. 

I would like to welcome Mahlana Cove as our President for the 2017-2018 school year. I wish 

her a very successful and fun year. Her installation will be held at Rick’s Desert Grill in Palm 

Springs on June 16, 2017. She will be sending out all the details soon. 

Please save the date on the upcoming CAEOP 68th Annual Conference. It will be held in Santa 

Maria on March 8-10, 2018. 

It was a pleasure to have served as President of RCAEOP. Thank you all for all your support 

and guidance.  

“Grow and Become Innovative With RCAEOP” 

Mission Statement  

The  mission of the Riverside County Association of Educational Office Professionals is to encourage professional and 

personal growth through the Association by sharing of ideas and ideals. To provide in-service education through local, 

state and national conferences. To promote professional interest in educational institutions in Riverside County and allied 

groups within the state and provide a clearinghouse for ideas to improve services to the school & the community. 

Volume 18 | Issue 3 | Summer 2017 

Editor: Juno Fernandez Perris Union High School District 155 East 4th Street, Perris, CA 

Follow us on Twitter 

Website: www.rcaeop.org 

http://www.rcaeop.org
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RCAEOP Administrator of the Year 2017  

Natalie Ruddell, Coordinator of Digital Learning 

Hemet Unified School District 

RCAEOP Office Professional of the Year 

Anna Fetzner, Administrative Assistant  (left) 

Perris Union High School District 

Various attendees of the Bosses’ Night 

Hemet High School Dance Team 

Entertained the crowd. 

RCAEOP Scholarship Winners 2017 

RCAEOP Bosses’ Night 2017 was held at Monteleone 

Meadows. The theme of the night was Casino Night 

and the office professionals in attendance went all in 

to thank their boss for their continued support in 

their professional growth.  3 deserving Riverside 

County students received scholarships and awards 

were distributed throughout the evening. 
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The CAEOP Conference 2017 was held at the Lake Arrowhead Resort and Spa 

in Lake Arrowhead, CA.  Many dynamic speakers inspired our office profes-

sionals seeking growth and networking with other office professionals across 

California 

RCAEOP members at CAEOP Conference 
Lori Ortell, CAEOP President 2017-2018 & 

CAEOP Office Professional of the Year 2017 

with Christine Harris, CAEOP President 2016-

2017. 

( Center)  

Candace Reines, Perris Union High School District 

Assistant Superintendent of Business Services,  

CAEOP Administrator of the Year 2017  

Deirdre Edwards presenting “Step Into Your Great-

ness” 
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Tech Fairies Rosalinda Jaimes & Michele Osinski 

Saneliso Muringani (Dress for Success) 
Attendees participating in The Healing Power of Art with Martha Chapa & 

Tania McLean-Nicholas, Perris Union High School District 

Wendy Heslink NAEOP President 2016-2017 with the 5K runners. 
CAEOP Newsletter Contest 2017 

winner, Juno Fernandez , RCAEOP 

Communique Editor 
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On Wednesday February 16, Dr. LaFaye Platter, Deputy Superinten-

dent Human Resources for the Hemet Unified School District present-

ed Emotional Intelligence and Being Your Best Self. Her presentation 

centered on how to be mindful of others while working in a school 

team environment.   

Her wealth of experience and knowledge was very much appreciated 

by the attendees.  

Dr. LaFaye Platter 

Xochitl Trujillo 

Various workshop attendees engaged in professional development 
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Various workshop attendees networking & updating their tech 

knowledge 

Joveetha Koshy Thomas & the all-star PUHSD tech guys 

On December 14,  Joseph Williams, Executive 

Director of Technology for the Perris Union 

High School District, delighted guests with new 

technological tools that they could use to boost 

their social media presence.  Russell Henderson 

also presented information regarding social 

media sources such as Facebook, Twitter and 

Instagram.  The PUHSD tech team gave hands 

on training on how to set up their social media 

accounts and get them started. 

Social Media is a great way to communicate 

and highlight the achievements of the students 

attending our school, which was the take away 

message from this workshop.  

Xochitl Trujillo, Russell Henderson, Joseph Williams 
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Tips, Resources for Office Professionals 

Hot APP: Expensify 

 

Maintaining a budget or tracking expense can be difficult for an office professional, but there is an app that 

could be a solution. Expensify is an app that allows you to categorize, tag, and group expenses into a re-

port. The SmartScan feature scans your receipt and reads the details for you making it a snap to get that 

business reimbursement for yourself or even your boss.   

For more information, check out their information on their website or search for it in the Apple Store or Play 

Store. 

Website: https://www.expensify.com  

 

Quick Tech Tips 

1) Get that closed tab back! If you accidentally close out a web browser tab press “Control” “Shift” 

& “T” keys to reopen that tab.  

2) On You Tube, you can use “K” to play or pause the video, “J” to rewind 10 secs and “L” to fast          

forward. 

3) Zoom in or out while in your web browser by hitting “Control” + to zoom in or “Control” - or 

“Control” 0 to set it to default zoom. 

*Substitute “Control” with “Command” if you are using a Mac    
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Recipe 

Contributed by Juno Fernandez 

From: Allrecipes.com 
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CAEOP’s Professional Incentive Program  (PIP) 

Set yourself apart with a certificate to recognize your pro-

fessional achievements. For more information, please go 

to: www.caeop.org 

Go all the Way! 

National Association of Educational Office Professionals 

(NAEOP) is the national level of our networking group. 

Meet educational professionals from different states and 

professionals just like you across the country! NAEOP 

also offers professional workshops and an annual confer-

ence for members to attend. For more information please 

check out their website: www.naeop.org 

Take it to the next level! 

California Association of Educational Office Professionals 

(CAEOP) is the state level of our networking group. Meet 

educational professionals from different counties and ex-

pand your contacts! CAEOP also offers professional work-

shops and an annual conference for members to attend. 

For more information please check out their website: 

www.caeop.org 

http://www.caeop.org/index.php?option=com_content&view=article&id=112&Itemid=117
http://www.naeop.org
http://www.caeop.org
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Position  Name Contact Information 

President Xochitl Trujillo xochitl.trujillo@puhsd.org 

Immediate Past President  Lori Ortell lori.ortell@puhsd.org 

President-Elect  

2nd Vice President —Memberships 
Mahlana Cove 

mcove@beaumontusd.k12.ca.us 

 

1st Vice President — 

Programs / In-Service 
Ruby Martinez rmartinez@hemetusd.org  

Secretary Sarah Rico sarah.rico@puhsd.org 

Treasurer Anna Fetzner anna.fetzner@puhsd.org 

Auditor Linda Rush lrush13@roadrunner.com 

Hospitality Chairman Rose Cook rose.cook@puhsd.org 

Hospitality Co-Chairman Robin Lappert rlappert@beaumontusd.k12.ca.us 

Promotions Chairman Sylvia Ortiz sortiz92544@yahoo.com 

Scholarships/Awards Chairman Debbie Hansen dnagel@hemetusd.org  

Scholarships/Awards Co-Chairman 

Promotions Co-Chairman 
Cyndee Amezcua camezcua@hemetusd.org  

Historian / Photographer Chairman Sofia Rubio sofia.rubio@puhsd.org 

Historian / Photographer Co-Chairman Sharon Cortez sharon.cortez@puhsd.org 

Newsletter Chairman “Communique” 

Website Co-Chairman 
Juno Fernandez juno.fernandez@puhsd.org 

Publications 
Adrienne Bridges &  

Helen Stimach  

adrienne.bridges@puhsd.org & 

 helen.stimach@puhsd.org  

Presidential Advisor Claudia Jauregui cjauregui@mvusd.org  

Website Chairman Joveetha Thomas joveetha.thomas@puhsd.org 

Riverside County Association of Education Office Professionals   

Executive Board 2016-2017 


