
1 

 

 

Riverside County Association of Educational Office Professionals 

 Page 1                    

President’s Message  

 Page 2 & 3                          

Save the Date & October 

Workshop 

 Page 4 & 5                        

Tips, Resources & Recipe                  

 Page 6 & 7 Installation & Word 

Search   

 Page 8 & 9 & 10                         

Save the Date CAEOP, 

Conference CAEOP/NAEOP & 

Executive Board Members                        

                   

 

 

 

Inside this Issue 

2017-2018 RCAEOP President’s Message by:  Mahlana Cove   

Bring Your Potential to Life With RCAEOP 

Welcome to the 2017-18 school year! So hard to believe a new 

school year is upon us but I’m very excited for all it holds for us.  

I am thrilled to be your president this year! My theme is “Bring 

Your Potential to Life with RCAEOP”. This wonderful organization 

we are a part of is doing great things for our students as well as 

for our own personal and professional growth and I hope to contin-

ue that throughout 2017-18. 

We will send out information very soon regarding our professional 

excellence workshops for the year. There will be three workshops 

in the following months: October, December, and February. Our Annual Bosses’ Night will be 

held on April 19, 2018 at Monteleone Meadows, where we honor the hard work and dedication 

of our bosses, as well as recognize the administrator of the year, office professional of the 

year and our scholarship winners. This year, with your help, we hope to give out more schol-

arships than ever.  

Beautiful Santa Maria, California, will be the location of the 68th Annual CAEOP conference on 

March 9-10, 2018.  It’s always a wonderful time of learning and fellowship with office profes-

sionals from many districts. I have had the pleasure of meeting some of the most wonderful, 

dedicated people at the conference who want to help others be successful! 

I have a wonderful Executive Board this year and we are eager to get this year started! I am 

still in need of filling a couple of positions on the Board so if you are interested please feel free 

to contact me.  

Thank you and let’s all continue “Bringing our potential to life with RCAEOP”! 

“Bring Your Potential to Life with RCAEOP” 

Mission Statement  

The  mission of the Riverside County Association of Educational Office Professionals is to encourage professional and 

personal growth through the Association by sharing of ideas and ideals. To provide in-service education through local, 

state and national conferences. To promote professional interest in educational institutions in Riverside County and allied 

groups within the state and provide a clearinghouse for ideas to improve services to the school & the community. 

Volume 19 | Issue 1 | Fall 2017 

Editor: Juno Fernandez Perris Union High School District 155 East 4th Street, Perris, CA 

Follow us on Twitter 

Website: www.rcaeop.org 

http://www.rcaeop.org
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Event Date & Time 

October Workshop - Equity Together in Diversity 

Presented by Domenica Bernauer,  

Director of Student Services  

Beaumont Unified School District 

Thursday, October 19, 2017  

5:30 pm — 8:00 pm 

December Workshop - To be determined 

Presented by: To be announced. 

December 2017  

February Workshop -  To be determined 

Presented by: To be announced. 

February 2018  

CAEOP 68th Annual Conference 

Location: Radisson Hotel, Santa Maria, CA 

March 9-10, 2018   

RCAEOP Annual Bosses’ Night 

Location: Monteleone Meadows 

April 19, 2018   

Welcome RCAEOP members to another great year of workshops and professional growth op-

portunities. Below are the events for the year, please save the dates. The events are subject 

to change depending on availability of speaker. Please check our website and future newslet-

ters fro any updates. 
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Tips, Resources for Office Professionals 

Getting that Next Promotion 

Getting to the next step in your career is not always easy, but here are some tips to improve your chances 

of promoting: 

1) Obtain New Skills and Knowledge -  Being in the education,  you have to have skills and knowledge to 

set yourself apart from others. Get that AA , Bachelor’s or even Master’s degree in the subject that you 

wish to pursue. Go to workshops to improve your customer service or technical skills.  

2) Build your Brand - Having a good reputation in your organization is key to promoting. If you are known 

to be a team-player, someone that is reliable and trustworthy, you are improving  your chances to suc-

ceed.  

3) Be Professional at all times—Dress neatly, professionally at all times. Keep personal problems at home 

and have a positive outlook even in rough times. You never know who is watching you for a promotion. 

4) Network, network, network—I cannot stress how important it is to build relationships with your peers 

and those in other school districts. By networking, you open yourself to opportunities that you may not 

know about and others get to know about you along with your accomplishments. Networking can help 

you branch out and make important connections that can aid in your promotion in the future.  

Hot Website– Speed Typing Online 

Do you want to improve your typing speed over time? Here is a great and free 

website to practice your typing skills. You can track your progress by registering 

for this website. Try it out! 

 

Website: https://www.speedtypingonline.com/typing-test 
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Recipe 

Contributed by Juno Fernandez 

From: Allrecipes.com 
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RCAEOP Installation 2017 

Mahlana Cove was installed as our new 2017-2018 RCAEOP 

President at Rick’s Desert Grill in Palm Springs, CA.  

Her theme this year is “Bring Your Potential to Life with 

RCAEOP”.  

The Special Guest Speaker for the evening was Mr. Tony Knapp, 

Assistant Superintendent of Beaumont Unified School District.  

Mahlana Cove & Tony Knapp 

Newly installed RCAEOP Officers and chairmen 

Robin Lappert & Mahlana Cove 

Sofia Rubio & Sarah Rico 

Mayra Chavez, Cinda Sarian & Cynthia Navarro 
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CAEOP’s Professional Incentive Program  (PIP) 

Set yourself apart with a certificate to recognize your pro-

fessional achievements. For more information, please go 

to: www.caeop.org 

Go all the Way! 

National Association of Educational Office Professionals 

(NAEOP) is the national level of our networking group. 

Meet educational professionals from different states and 

professionals just like you across the country! NAEOP 

also offers professional workshops and an annual confer-

ence for members to attend. For more information please 

check out their website: www.naeop.org 

Take it to the next level! 

California Association of Educational Office Professionals 

(CAEOP) is the state level of our networking group. Meet 

educational professionals from different counties and ex-

pand your contacts! CAEOP also offers professional work-

shops and an annual conference for members to attend. 

For more information please check out their website: 

www.caeop.org 

http://www.caeop.org/index.php?option=com_content&view=article&id=112&Itemid=117
http://www.naeop.org
http://www.caeop.org
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Position  Name Contact Information 

President Mahlana Cove mcove@beaumontusd.k12.ca.us  

Immediate Past President Xochitl Trujillo xochitl.trujillo@puhsd.org  

President-Elect  

1st Vice President  - Programs 
Vacant  

2nd Vice President —Memberships Sandi Gray sgray@beaumontusd.k12.ca.us  

Secretary Sarah Rico sarah.rico@puhsd.org 

Treasurer Dawn Bray dbray@beaumontusd.k12.ca.us  

Auditor 

Auditor Co-Chairman 

Linda Rush 

Sharon Callahan 

lrush13@roadrunner.com 

sharoncallahan.callahan7@gmail.com  

Hospitality Chairman Rose Cook rose.cook@puhsd.org 

Hospitality Co-Chairman Robin Lappert rlappert@beaumontusd.k12.ca.us 

Promotions Co-Chairman Sylvia Ortiz sortiz92544@yahoo.com 

Scholarships/Awards Chairman Irene Mendoza imendoza@beaumontusd.k12.ca.us  

Scholarships/Awards Co-Chairman 

Promotions Chairman 
Cyndee Amezcua camezcua@hemetusd.org  

Historian / Photographer Chairman Sofia Rubio sofia.rubio@puhsd.org 

Historian / Photographer Co-Chairman Rosy Martinez sharon.cortez@puhsd.org 

Newsletter Chairman “Communique” 

Website Co-Chairman 
Juno Fernandez juno.fernandez@puhsd.org 

Publications Teresa Garcia tgarcia@beaumontusd.k12.ca.us  

Presidential Advisor Vacant  

Riverside County Association of Education Office Professionals   

Executive Board 2017-2018 


